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Welcome to your Promethean ActivClassroom! 
Here is your guide to help you get started. 
Launching ActivInspire
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ActivInspire is the software that includes all of the tools, utilities, and resources that you will need for your Activboard.  ActivInspire has already been installed on your computer from the AXI Installation Team (if you computer was available at the time for download.)  Double-click on the ActivInspire icon on your desktop. If it is not on your desktop, look in the Programs Menu or Applications folder under ActivSoftware.  

Dashboard

The dashboard appears first every time you launch ActivInspire. Read what each section can do for you below. 
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Flipcharts – Allows you to open a new flipchart, open a saved flipchart, open previously opened flipcharts
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· Annotate over the Desktop – Allows you to use all of ActivInspire’s tools on top of any document or software open on your desktop
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· ExpressPoll – Activates your Learner Response Systems (ActiVotes or ActivExpressions). This button is also available on your toolstrip. 
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· Promethean Planet – Quick link to www.prometheanplanet.com where under the Resources Tab, you can complete a search to download flipcharts that teachers and edit it to make it your own. 
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· Configure- Under this tab, you can 1.) Register your Devices (ActiVotes, ActivExpressions, ActivSlates, ActiViews) 2.) Manage your Profiles, which has to do with customizing your toolstrip 3.) Check for new software updates 4.) Change from ActivInspire-Studio mode to ActivInspire- Primary mode by clicking the box at the bottom then closing and re-opening software.
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· Training and Support- Quick link to www.prometheanworld.com where you can find professional development opportunities and free courses to learn the ActivInspire software. 
Calibrating the Activboard

It is important to align your Activpen with your Activboard each time your projector is moved or set up.  This aligns the tip of the Activpen to the cursor on the screen.  You can calibrate the board in one of these ways:
· Right click one time on the Activboard icon in the System Tray in the bottom             right-hand corner of the computer screen.  Click on “Calibrate.”
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Hover the Activpen over the lighted flame icon on the top left corner of the Activboard for about 2-5 seconds until the calibration screen appears. Follow the directions on the screen. 

Toolbox
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The Main Toolbox automatically opens when ActivInspire is opened.  Click on any tool to turn it on. The Main Toolbox provides you with access to program settings and various functions such as save, open, print, etc.
· Look at the different Profiles at the top of your toolstrip 

· Customizing your toolbox

· In order to customize or add tools to the Main Toolbox, go to View > Customize, then click on the Commands Tab. 

· Select the profile you want to edit. (Click Save As to create your own) 

· The first column has all the commands in the software. The second column defaults to the main toolbox. 

· Click on the command you want to add in the left column and click Add>>. It will then move that command into your profile you have selected in the top left hand corner. Be sure to then click the save button to save changes. When finish click done. 
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Resource Browser

ActivInspire contains thousands of ready-made resources to help you build your flipcharts.  The Resource Browser is organized by categories to make it easy to locate what you are looking for.  The categories are grouped in folders to make finding what you need very simple.  You can even search for a specific resource by typing in the search bar. 

You can access the Shared Resources, which contains all of the Activities and Templates, Backgrounds, Grids, Lesson building tools and Subjects by clicking the second icon in the browser panel that shows on the left side of your screen.  If your browser panel is not showing, go to View > Browsers. 

More resource packs can be downloaded for free on www.prometheanplanet.com under the Resources tab. ALL resources must be imported into ActivInspire through File > Import > Resource Pack into Shared Resources > Select Resource Pack on computer > Open. Resources will now import into your Shared Resources. 




Registering your Learner Response Systems (ActivExpressions/ActiVotes) & ActivSlate

1. Plug in the ActivHub                              to a USB port in your computer before launching ActivInspire.  You must have the AcitvHub for the products to work. Multiple products can all be registered to ONE ActivHub. 
2. Click the Configure Tab on the dashboard. Then click Register Devices. 

3. A menu will appear where you will click on the product you are trying to register. 

4. Click the register button. Then follow the directions on the screen. 

5. If you need help, contact your local Teaching & Learning Consultant or call Promethean Technical Support. 
ActivInspire User Guides, Manuals, Online Resources and Additional Support

· Underneath the “Training and Support” tab in the Dashboard

· Underneath the “Professional Development” tab on www.prometheanplanet.com 

· Download flipcharts and more resource packs under the “Resources” tab on www.prometheanplanet.com 

· In the “Help” tab at the top of the screen

· Promethean Learning- www.prometheanlearning.com
· Promethean Products can be viewed at www.prometheanworld.com 
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For more Promethean information, check back often at                             www.axiedu.com and  www.prometheanplanet.com .

Promethean Technical Support: 1-888-652-2848 Option 3
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